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Click on Summary for 
Summary Rows at the 
bottom

Click on Browse to go 
back to the list of 
marksheets 

Click calculate if there are any 
formulae in the marksheet 

Click on Zoom to make the 
marksheet fit into one window, 
and click close to go back to the 
normal view

Use the group filter to apply 
filters to the group, such as 
gender, class etc 

Right click in 
the column 
heading to sort 
rows ascending 
or descending 

Right click in 
Students to 
get extra 
contextual 
information 

Right click in the 
column heading to 
show the grade 
distribution 


